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SECTION 1: INVITATION FOR PREQUALIFICATION 

REF: KRU/2011/2013 

TO 

 

SUBJECT: PRE-QUALIFICATION OF SUPPLIERS OF GOODS AND SERVICES 

1. Kenya Rugby Union invites eligible suppliers to submit sealed applications for Pre-
qualification of suppliers of goods and services for the period 2011-2013. 

2. Interested eligible candidates may obtain further information from and inspect the tender 
documents at the KRU offices along Ngong Road, during normal working hours between 
9.00am and 4.00pm during weekdays. 

3. To be eligible, the candidate MUST prove that they qualify to participate in public 
procurement by providing copies of the following MANDATORY documents:- 

a. Current Single Business license 

b. Certificate of business registration/incorporation 

c. Valid Tax Compliance certificate at the time of opening 

d. An abstract of the candidate’s audited accounts for the last two years OR bank 
statements of the company for the last six (6) months. 

4. The bidders MUST comply with all the instructions, terms and conditions and particularly 
ensure that all the forms required are properly completed and submitted to the 

THE Ag. GENERAL MANAGER 

KENYA RUGBY UNION 

P.O BOX 48322-00100 

NAIROBI 

And deposited, in the Tender Box at KRU Office, located along Ngong Road Nairobi. On or 
before 19th August 2011 at 1600hrs. 

5. Tender will be opened immediately thereafter in the presence of candidates’ representatives 
who choose to attend at KRU Offices. 

6. A copy of the prequalification document can be obtained upon payment of a non - refundable 
fee of Kshs. 2500 (Two Thousand Five Hundred Shillings only) for each category by bankers 
cheque to KRU office along Ngong Road, between 9.00 AM and 4.00 PM during normal 
working days. 
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7. This pre-qualification does not amount to any contractual obligation on the part of KRU and 
KRU is not obliged to invite any tenders or quotations from any or all candidates that have 
expressed their interest by responding to this invitation. 

8. KRU has the right to invite Open Tenders for goods, works or services in any of the 
categories as and when required in line with the Public Procurement and Disposal Act 2005 
and the Regulations 2006. 

9. KRU reserves the right to authenticate any information provided in response hereto without 
notice to the participant by visiting the applicant’s premises. 

10. KRU reserves the right to accept or reject any tender without assigning any reasons for the 
decision. 

 

Yours faithfully 

 

 

AG. GENERAL MANAGER 
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SECTION 2 

INTRODUCTION 

The Kenya Rugby Union (KRU) intends to prequalify suppliers/firms to provide goods and 

services for the financial year 2011/2012 and 2012/2013. 

This document gives general Information and the basic requirements for the provision of goods 

and services to KRU. 

It is expected that this Information will enable the applicants to determine whether they are 

interested in participating in the tendering for the pre-qualification on a competitive basis. If so, 

the applicants are invited to complete the Forms which are included in this Document. 

Documents addressed to: 

The Ag. General Manager, 

 Kenya Rugby Union, 

P.O. Box 48322-00100 

Ngong Road, 

Nairobi, Kenya. 

Should be deposited in the Tender Box at KRU offices along Ngong Road, before 1600hrs, 

19th August 2011. 

Tenders will thereafter be opened at 1600hrs on the same day at the KRU office, Nairobi. 

 

 

 

 

 

 

 

 

 

 



5 
 

GENERAL INSTRUCTIONS  

Carefully read the instructions before completing the questionnaire. Note that Submission of 

false information will lead to automatic disqualification. 

1. Responses to the pre-qualification questionnaire must be in accordance with the 
requirements for information in the document. 
 

2. The Kenya Rugby Union wishes to select pre-qualified firms who will be invited to tender 
for the provisions of Goods and Services in the 2011/2012 and 2012/2013 financial 
years. A summary of the range of goods and services to be provided in the period is 
given in Section 3 of this document and more information on specific goods and 
services will be given on the Request for Proposal (RFP) document to be distributed to 
the shortlisted candidates at the time of bidding. 
 
 

3. The information in this document is for orientation purposes to enable providing firms 
evaluate their interest in tendering and providing goods and services covered by this 
invitation, and is not a guarantee of the actual conditions under which the provision of 
goods and services will be tendered or executed. 
 

4. This pre-qualification procedure is governed by the Laws of the Republic of Kenya. It is 

to be understood that applicants who participate in the exercise have full knowledge of 

the laws and legislation of the Republic of Kenya which are in force at present time. 

Submission of pre-qualification documents implies acceptance of the conditions in this 

invitation. 

 

5. The short listing of applicants who will thereafter be invited to tender will be made by 

KRU on the basis of the criteria set out in this document. 

 

6. Only short listed applicants will be invited to tender for the provisions of goods and 

services. 

 

7. All documents and information received by KRU from applicants will be treated in 

confidence. The documents submitted to KRU will not be returned. 

 

8. All expenses related to participation in this Pre-qualification procedure shall be borne by 
the applicants. 
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9. Pre-Qualification Documents should be prepared and submitted in a plain sealed 

envelope marked. 

“CATEGORY & NUMBER……………… PRE-QUALIFICATION OF SUPPLIERS FOR GOODS AND 

SERVICES KRU/2011/2013/ – DO NOT OPEN BEFORE 19th August 2011 AT 1600HRS (EAST 

AFRICAN TIME)” 

The envelope containing the pre-qualification documents shall be deposited in the 

tender box at KRU offices along Ngong Road. 

10. The closing date and time for receipt of pre-qualification documents is indicated on 

page two (2) of this document. Documents received thereafter will not be accepted. 

KRU reserves the right to request submission of additional information from applicants 

in order to clarify aspects of Pre-qualification documents. 

11. If two or more applicants intend to tender as a consortium or joint venture, all partners 

shall submit separate and complete pre-qualification documents, clearly indicating who 

will be the sponsor of the firm and the expected percentage of participation or share of 

each partner of the consortium or joint venture. 

12. For any clarifications about this document, the applicant should contact, 

The Ag. General Manager, at Kenya Rugby Union offices, Ngong Road, Nairobi. 

Any clarification requests must be in writing and to be received at least 7 days before 

closing of the Tender. All additions or deletions, if any, in the invitation will be made in 

the form of an addendum which will be mailed to all the firms who will have bought the 

Pre-qualification document. 

Any addenda issued will form part of the invitation and the holders of the Invitation 

must acknowledge their receipt to; 

The Ag. General Manager 

 Kenya Rugby Union 

Ngong Road 

P. O. Box 48322-00100 

Nairobi, Kenya. 

13. KRU will evaluate the request for qualification and will notify the successful applicants. 

Request for proposal documents (RFP) will be made available only to those applicants 

who will have been short listed. 
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SECTION 3 

 CONFIDENTIAL BUSINESS QUESTIONNAIRE FORM 

You are requested to give the particulars inducted in Part 1 and either Part 2(a), 2(b) or 2(c) 

whichever applied to your type of business. You are advised that it is a serious offence to give 

false information on this form 

Part 1- General 

 
Business Name: ……………………………….. 
 
Location of Business Premises: …………………………………….. 
 
Plot No…………………………….                               Street/Road :……………………… 
 
Postal Address……………………                                Tel No :………………………… 
 
E-mail :……………………………. 
 
Nature of Business………………………………………. 
            
Registration Certificate No………………………………… 
       
Maximum value of business which you can handle at any one time-………………………… 
 
Name of your Bankers………………..                    Branch……………………………..  

Part 2(a)-Sole Proprietor 

 
Your Name in full…………………………Age……………………………………… 
 
 Nationality……………………………Country of origin…………………………………… 

Part 2(b)Partnership 

Give details of Partners as follows: 
               Name                                  Nationality           Citizenship Details                Shares 
 
1.  

 
2.                                                                                                                                                                               

Part 2(c)-Registered Company 

 
Private or Public……………………………………………………………………….  
                                                                                
State the nominal and issued capital of company 
 
Nominal Kshs………………………….. 
Issued Kshs……………………………… 
Given details of all directors as follows 
Name                      Nationality            Citizenship Details                       Shares 

........................................................................................................................................... 
…………………………………………………………………………………………………….. 
……………………………………………………………………………………………………… 
……………………………………………………………………………………………………… 

Date……………………………………. 
 
Signature of Candidate………………………… 
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 TECHNICAL EVALUATION FORM 

The tenderer is expected to complete Part 1 of this form. 

PART 1:  GENERAL INFORMATION  

Tenderer’s Name… ……………………………… 

Postal Address……………………………………  

Telephone…………………………………………..  

Physical Address: …………………………………….. 

Tender No………………………………………….                         Description …………………… 

  

 

PART 2    EVALUATION STAGES  

Stage 1    Mandatory Requirements 

(Tick where applicable in response to the requirements below) 

 YES NO 

Registration of the Company 

 

  

Current Trade License 

 

  

Supply of Goods on Credit 

 

  

            Delivery of Goods to KRU Offices 

 

  

  

The tenderer must qualify in all the above in order to proceed to the Evaluation Stage 2. 
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 Requirements 

(The Technical Evaluation Team (TET) will visit the physical premises of the tenderer to verify 

and award points accordingly on the following requirements) 

No Requirement  % 

Maximum 

% 

Awarded 

Remarks 

1. Certificate of Incorporation  

 

5%   

2. Copy of Valid List of Directors 

 

5%   

3. Copy of Valid KRA Tax Compliance 

Certificate 

10%   

4. Audited Accounts for last 2 years 10% 

 

  

5. Letter  of recommendation from 3 major 

clients 

 

10%   

6. Certificate of affiliated bodies/associations 

 

5%   

7. Adherence to company regulations 

  

5%   

8. Copy of official KRU receipt 5% 

 

  

9. Evidence of possession of Electronic 

Registers 

 

5%   

10. Company profile including management 

team and board of directors and a 

completed confidential business 

questionnaire 

10%   

 TOTAL MARKS 

 

70%   
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 PAST AND CURRENT PERFORMANCE AND EXPERIENCE 

Prospective suppliers are required to demonstrate their experience in the field applied for by 
providing details of at least 5 previous contracts in the table provided below 

 

Company (client) Financial year Goods or service 
supplied 

Total Value 
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 DECLARATIONS 

For purpose of transparency and fair dealing, all vendors shall make full disclosure of any 
past/existing business relationship with any KRU employee. 

Do you have a relationship with any KRU employee that would cause any real or perceived 
conflict of interest? 

Yes/No--------------------- (specify) ---------------------------------------------------------------------- 

I ……………………… declare, for and on behalf of ………………….. (company/firm) that all the 
information furnished to KRU in connection with this pre-qualification is true and accurate in all 
material respect. KRU is hereby authorized to make such inquiries relating to the said 
information including with the firms/company’s clients and bankers as it may deem necessary 
without prior notice to the firm/company. 

Information submitted by  

Title  

Signature___________________________________________ 

Date/Stamp:  
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TENDER NOTICE 

PRE –QUALIFICATION OF SUPPLIERS YEAR 2011 - 2013 

Kenya Rugby Union (KRU) invites applications for pre-qualifications from interested, eligible and 

competent bidders for the supply of the under listed Goods and Services for the Year 2011 /2013.  

CATEGORY A 

Category 
 A 

SUPPLY OF GOODS 

KRU/1 Generators and repairs services 

KRU/2 Office equipment (computers, photocopiers, projectors, ICT equipment, servers ,etc)  

KRU/3 Office furniture and fittings (desks, chairs, etc)  

KRU/4 Office stationery (cartridges, photocopying paper, etc ) 

KRU/5 Supply of merchandise and sports equipment 

KRU/6 Supply of mineral water 

 

CATEGORY B 

Category 
 B 

PROVISION  OF SERVICES 

KRU/1 Advertising services 

KRU/2 Catering services  

KRU/3 Clearing & Forwarding and related services  

KRU/4 Courier services (local and international)  

KRU/5 Event organizers, photography and related services 

KRU/6 Hotel accommodation and reservations and related services 

KRU/7 Insurance services 

KRU/8 Legal services 

KRU/9 Marketing and general promotional  services  

KRU/10 Medical cover (inpatient and outpatient) 

KRU/11 Photocopier and computer repair 

KRU/12 PR and Communication services 

KRU/13 Printing services  

KRU/14 Security services and equipment 

KRU/15 Taxi  and Transport services 

KRU/16 Travel Agents services and related services 

KRU/17 Website design services 
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A complete set of pre-qualification documents may be obtained upon payment of a non-refundable 

fee of Kenya Shillings Two Thousand Five Hundred (Kshs. 2,500) only in form of cash or banker’s 

cheque payable to Kenya Rugby Football Union Account no.0100000365321 CFC STANBIC, 

WESTGATE BRANCH. A copy of receipt of purchase of the pre-qualification documents should be 

attached while submitting the prequalification bid. Applications for pre-qualification must be 

submitted in plain sealed envelopes clearly labeled: “CATEGORY & NUMBER……………… PRE-

QUALIFICATION OF SUPPLIERS FOR GOODS AND SERVICES KRU/2011/2013/ – DO NOT OPEN 

BEFORE 19th August 2011 AT 1600HRS (EAST AFRICAN TIME)”. And must be deposited in the 

Tender Box provided the KRU offices, Ngong Road, Nairobi or by post (clearly labeled as above) to: 

The Ag. General Manager 

Kenya Rugby Union 

Ngong Road 

P.O. Box 48322-00100 

Nairobi. 

So as to be received on or before 19th August 2011 at 1600hrs (East African Time) Kenya Rugby 

Union reserves the right to accept or reject any application. 

All the suppliers with whom the Union is currently engaged are also invited to bid. 

 

 

 
 

 

 

 

 


